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(The class Secretary should lead the meeting each day 10:50-11:00. 

Begin on time, with or without Mrs. Stader in the room.)

1. A few quick TAPS on the GAVEL- Wait while everyone gets settled and gets out their Assignment Book. 

“Let’s get ready for the Class Meeting”.
2. Call the meeting to order: TAP GAVEL (once)
“This meeting will (now) come to order”.

3. Review Homework- go through in order of subjects in the day. Give subject name, and clarify book and page numbers, or other important directions.

“For Writing Skills do Page…in…”

*You may make predictions of homework for classes not yet attended.

*Review long-term assignments and projects, and other reminders.

*Watch them write, and adjust your pace to accommodate them.

* Ask “Are there any additions or corrections?”
4. Celebrations and concerns

*Ask for/announce celebrations 1st. (Compliments, achievements, Birthday Box)

*Ask “Are there any concerns for the class to discuss?”
*Call on people by their name- don’t point. 

*All concerns are to be treated with respect.

*Work with students to quickly resolve the conflict or concern.

*Thank each person for bringing the concern to our attention.

*Stay within the time limit. If a topic needs further discussion, ask 

Mrs. Stader if the class can have a few more minutes, or put it 

in your notes or on the board for the agenda the following day.

5. Adjourn the meeting: “This meeting is adjourned.” TAP GAVEL once.
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7.  Lead the Song of the Week (on the board)

8. Good News Assignment Book Activities… 
Mon- define the Word of the Week, call on someone to read the Bible verse

Tues- Ask Mrs. Stader if the class will do the daily activity.

Wed.- Lead the Wednesday prayer instead of the weekly prayer

Thurs.-Ask the question in the daily activity box.

Friday- Ask Mrs. Stader 

----------

Facilitators are LEADERS who make productive use of the time given,

and help the class feel like a community that supports its members.

Tips for Facilitating Class Meetings

· Keep it moving. Avoid repeating information.

· Don’t allow others to talk without your direction.

· Remind students to describe concerns without using names or put-downs.

· Encourage participation from a variety of classmates. Ask “What do you think, Chris?”

· Say positive things to support your classmates:

Thank you for reminding us….

It’s good you suggested we discuss that…

I’d like to thank John for offering to look up the Word of the Week in the dictionary. John?

Possible Topics for Class meetings

